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Sign Up and Login

Our recruitment tools powered by 12Twenty make it easy to connect with employers looking to hire students
alumni from our school. We are happy to share that the 12Twesgrinterfaceis accessible and compatible with
any device: phone, tablet, or computer.

To create an account on our platform, simply follow the steps below.

If you need assistance with UM Law 12Twenty, please contact Jessica Evans in Career Services at
jgevans@olemiss.edu.

1) Navigate tohttps://u-mslaw.12twenty.com/

_ 2) Firsttime? Clickthé { A 3y dzLJ ¥ zbitton-agd use YanrUsername (email/school ID) to create a
unique password

{GdzRSy(a Yle 2yteée aairiady dzL G KNP dzEaKthoiizEdiby a schddlJi
admin.
For assistance logging in, please review #higle.

3) Moving forward, you can simply login using your Usernarge.plemiss.edwemail) and unique Password

combo. _
‘ 7.

N
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Login to continue to UM Law 12Twenty
Email Address

test@go.olemiss.edu

Password

Password

Student/Alumni Log In

Reset your Password -ISign up for an account I

oy Y TR/ L

Need Help? Privacy Terms


https://u-mslaw.12twenty.com/
https://12twenty.freshdesk.com/support/solutions/articles/9000008257-trouble-logging-in-for-students-
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Profile Set Up

Setting up your student profile is easy and helps the caseericeseam get to know YOU better and understand
your job search preferences so that we can assist you in finding the right opportunities. A complete profile wil
the career services teaneach out to you if there are job or internship opportunities, interviews, events that
match your background, preferences, and skillset.

[ SGQa G 1 Sbyisteptggide below for séttingSupla student profile:
1) Once logged inyou see this survgthe first time you log in. @mplete, then head over to the profile tab from
the left side navgation bar.

Please tell us a little bit about yourself...

General

HO [SUQa RR | LIK2G2 27F @&2dzH
This is easy and helps yatareer serviceteam get to know you!
Ensure the photo is professional.
Simply click on the gre¥Change Imagebox toupload your photo.

() MisSs sy Test Student
\’ ScHooL oF Law

Describe yourself... What's your headline?

{at Home PLeTe] ™ JD-Summer 2021
g Profile £ test@test.com
Target Employers

Jobs and Job Offers  Application Materials  Background

3
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3) Update your Headline
Letcareer services staffet to know you and create opportunities by sharing what you are seeking for yc
next career move!

4 2YLIX SGS @2dzN@ba. I O1 ANRdzy Ré€
This information will help the career services offyat to know YOU better and assist you in finding the
right joband networking opportunities.
Once you click on the pencil icon next to each section on the background tab, a nawp palb appear.

@ Vississipi

Edit your background information
+ - indica d field.

indicates a requir

5) Click thedt | LJR Ibuitéhéon the bottom right of the pop upto save your changes. Your newly created profile
is realy to go!

cUO YSSL) 282dzNJ / I NESNJ at NEFSNByOSaé¢ aSoOuAazy dzLREGS
To stay informed with the latest career resources, events, jobs, and interviews that match your unique
LINBFSNByOSaz LI SIFAS YIS adaNB G2 ¥FNFBI dzS yenplégymearlJR |
types practice areas, and geographic locago/ou are excited about.
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Upload Application Materials

MO | SIR 20SNJ 2 GKS a! LILX AOFGA2y al GSNRFf&aé¢ dl o
Under each Application type header, clickthés ! RR b S ¢ buich.OdzY Sy ( €
Choose a document from your computand give it a name.
Note: The document name is not visible to employers and there are no{inpksad as many
documents as you needror cover letter document names, we recommend including the firm to
whomii Qa I RRNS&AaSR Ay GKS yIFYS G2 KStLI @2dz |
All Application documents (outside of the URL section) must be upload@dfknformato ensure
employerscaneasily2dg yf 2+ R GKSAS Ayd2 a! LI AOFGA2Yy LI O}

Test Student

Describe yourself... What's your headline?

& JD - Summer 2021

£ test@test.com

Jobs and Job Offers  Application Materials  Background

@ Please upload all application documents in PDF format. If needed, please see instructions for converting word files to PDF.

Resumes /
+ Add New Resum You currently have no resumes in the system.
Cover Letters /

+ Add New Cover Letter You currently have no cover letters in the system.

HO LY 0KS wSadzyS {SOGA2yY [/ KSOT

account
rest st
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b Scroor, oF Law

Describe yod
Resume Name *
£} Home % JD - Sum
S Profile B9 test@tes
Upload New Resume *
Target Employers Jobs and Job Offers  Applii Ghoose File | No file chosen
Employers This is my primary resume @
[E} contacts (@) Please upload all applicat ) conve,
= Tasks | : I
Resumes Cancel Submit for approval ‘
«B  Activity Stream

Toucurrentynave no rn

p

b20SY LT NBadzYS | LIINRGIE A& Syl of SRINRPOT dzd) NINR d25 3
begin to use it as an official document for job postings, interviand event registrations. Click the{ dzo Y A (i

I LILINIbudtonttoginitiate the resume approval process with the career services team. We will redohyoutif
we have any feedback after reviewing your resume.
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Homepage

After setting up your profile, this is what you will see on your homepage for all future logins:

2

B & ®EBE

o
B

e B ma

6 Test Student

(@ Mississipi

Announcements These announcements come directly from the Career Center t€mack this tile often
as it will frequently be updated with new information.

Upcoming- This tile will list any upcoming appointments, events, and interview commitments that you
have registered for within the platform.

Recommend Job ListingThis tile wil recommend jobs specific to the program you are enrolled in and
unique career interests. Keep thiereferences section of your profile up to date, to ensure you see the
latest recommendations.

Recommended EventsThese events are open for registration and recommended based on your careel
preferences and program.

Outcome SubmissiofJobs and Job Offers)Quick access to submit new internship and pgistd outcome
data.

Announcements My Calendar Recommended Job Listings
s Welcome to the UM School of Law-Career Services' new
website!
Profile 1
profile and loo You have no upcoming calendar events No recommended job postings. Please ensure your
ur profi ook
e yer preferences are up-to-date so you receive the best
Target Employers r . y the latest career pres P ¥ i
that match your recommendations.
Empvers to frequently
update the “Preference” section of your profile with
Contacts A :
industries, functions, practice areas, and geographic
_ locations you are excited about.
Tasks
You can use this platform to book appointments with
Activity Stream Cassandra and Karen, too!
OCl and Job Listings IMPORTANT DEADLINES:
t OCl Applical P : Monday, Ja Y
Arpoliments Student OCI Application Period OPENS: Monday, January
11th at 12:01 am
Events Student OCI Application Period CLOSES: Monday, January
18th, 2021 at 11:59 am
Resume Books
Resume Collection Deadlines:
Resource Library -
Sunday, January 10 at 11:59 am - Burr Forman - 1L
Summer Clerk, Birmingham, AL
Help & Support > Monday, January 11 at 11:59 am - Harris Shelton - 1L/2L

Summer Associate, Oxford and Memphis X ALL JOB LISTINGS

Recommended Events H Jobs and Job Offers

Post D
No recommended events. Please ensure your
preferences are up-to-date so you receive the best

recommendations. + Report Status

Please tell us about your post graduation plans
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Jobs and Job Offe®utcomes)Submission

The Outcome Survey sometimes referred to as a First Destination Survey or Employment Questionnaire, is a
schools use for gathering employment experience data from current and graduating students. We collect this
information so hat you are empowered with market insights, salary data, and employment trends. This data
powers theResearch Toois reattime, giving you transparency into employment data from our school (in a
completely anonymouway.) You will be able to learn about the potential career paths that are available to yot
based on your program, career preferences, and experience. These can also help you navigate the next steg
your career and negotiate your compensation for batternships and posgraduate jobs.

When you complete your Outcome Survey you help our community and your fellow classmates have a comp
advantage in their job and internship search.

MO CNRY @&2dzNJ K2 YS LIbb3&dJoly ¥ PSl@Eandisslectitt® oplidh$SPost Graduation,
Internship, Summer Job, During School, or f&ehool.

N - UNIVERSITY:
MISSISSIPPI
e Scioor oF Law

Home

Profile

Target Employers
Employers
Contacts

Tasks

Activity Stream

OCl and Job Listings
Appointments ALL JOB LISTINGS ALL EVENTS
Events

Resume Books

Resource Library Jobs and Job Offers

O B mE RO il @BEBE B

Help & Support > Post JD

Please tell us about your pcst graduation plans

+ Report Status

e Test Student

This will take you to a new screen allowing you to better define which outcome category applies best to your
situation.

2) From the next seen, pick the option that matches your internship or employment status
If youared & G A £ f empl@yMéntioyan internshiplet us know so we can help you find the right
opportunity! Our office is here to help you every step of the way.
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PostGraduation Outcome Options

| MISSISSIPPI

Scroot oF Law

Home

Profile

Target Employers
Employers
Contacts

Tasks

i EBE B b 5

Activity Stream

OCl and Job Listings
Appointments
Events

Resume Books

Resource Library

@ B m& kR D

Help & Support >

6 Test Student

o0 hyOS &2dz2Q0S YIR
unigue outcome

L

Y Job - Offer Accepted
S oc L (*) indicates a required field.
B Basics Employer * @
& Pprofile Employer
Target Employers Job Title * @
Employers Job Title
B Contacs Employment Type * @
= Tasks ~ Please select a value
«& Activity Stream Detailed Practice Area *
23 0OCland Job Listings ~ Please select a value
&2 Appointments Number of Employees
& Events ~ Please select a value
@  Resume Books Employment Requirement * @
- Please select a value
)\ Resource Library
® Help & Support 5 Location  Job Country *
Job Country
[J Location not yet determined
Address 1 *
Address 2

e Test Student Postal Code *

ALL JOB LISTINGS

Post JD
Please tell us about your plans

Pending Job

Accepted Job

Judicial Clerkship

Own Venture (Non Law Firm)

Still Seeking Employment

Pursuing Graduate Degree Full-Time

Not seeking for other reasons

Cancel

S &2dz2NJ aSt SOUA2Yy >

Job City *

Example: Philadelphia - PA or London - England

ez2dz oAt t

(@]
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no ! FTGSNI O2YLX SGAy3 (GKS [jdza O1 & dzNJHoBpahd JOMI& s thidof yauK i

profle6bh¢9Y mMuH¢tgSyde A& Ay (GKS LINROSaa 2F | RRAy3
You can update your outcome at any time by clicking S L92ani&i6 dzii G 2 Yy ¢ Jolistarid Job (i K S
Offer¢ Gl 06 2F @2dzNJ LINPFATL S

() diSSHESHE Test Student
L Scioor oF Law
Describe yourself... What's your headline?

Home &= |D - Summer 2021

Profile & test@test.com

fEiEEaEmpicvas Jobs and Job Offers  Application Materials ~ Background

Employers

Post D
Contacts .
Please tell us about your post graduation plans

Tasks
=+ Report Status

Activity Stream

B f it @ B B b 2

OCl and Job Listings
Pre D

uo

Appointments

Do

Please tell us what you were doing before starting school
Events

<+ Report Job
Resume Books

Resource Library

® B m=

Help & Support >

You may also be prompted to report your outcome status the next time you login. Once your outcome is
submitted, you will no longer see the popup at login.
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Target Employers

b2g tSGQa aG4r1S I 221 +G K2g &2dz Oy o6dzZAfR FYyR Y
working for. This is a powerful tool for tracking your contact network and excellent for keeping your job searcl
organized. Your very own persdr@RM tool built right into 12Twenty!

You can use these tools to track the employers that you are interested in, the jobs you apply for, the status of
application, and any followp actions needed. It also lets you track the progress of your priofesiscontacts and
networking activities. The effort you put in on the front end will be worthwhile and allow you to stay on top of
deadlines so you feel in control of your growing professional network.

D[ St Qa yIF@AalrasS G2 afeomhBléfisidoOnsigatiodr BaS N& ¢ Y2 Rdz S
From here you can build a list of employers you are actively targeting for jobs & internships
,2dz OFy FTRR I ¢I NBSG 9YLX 28SNJ AAYLX & 0 &+AddéolIAy
Target Employeés 6 dzdi G 2 v
Y2dz Oy FTRR lyeé o&dzdic@lEa | yRk@INASRIZR g82dzNI ySi g
search updates
By clicking theéi LIS y O Aéf2 d&z G yWé G NI O1 GKS a{ il ddzaé FyR dat N
(researching employer, interviewing, receiveffier, etc)

As you go through your job search;pgoritize each Employer on your list and update your job search status al
the way so you never miss a deadline or important task.

MllgIS\I]SRS“ITP‘I;l Target Employers  Target Contacts
Scioosof Law _—
@ Home Select an employer Type to start the search < Add To Target Employers
& Profile Employer Status Tiority Most Recent Activity
[f] Target Emplovers
| & 4 o =+ Note =+ Task a
Employers Bradley Arant Boult Cummings LLP Research - m
Company
@ Contacts + Add Job
= Tasks
+ Note 4 Task
«bS  Activity Stream
% Forrest County Public Defender ;esear[h o
ompan
(= OCland Job Listings pany
+ Add Job
&% Appointments
[¥] Events + Note + Task a
Law Offices of the Shelby County Public Defender Research - o
B Resume Books Company
+ Add Job
B\ Resource Library )
+ Note  # Task
(@ Help &Support > Research —

Mississippi Public Service Commission - i
Company

<+ Add Job

+ Note + Task 4

NFL Headquarters Research - s
Company

=+ Add Job

6 Test Student + Note 4 Task &
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Add NOtE Cancel m

Employer: The Amazing Company
Mote *
After researching on Linkedin, | found several Alumni who have or are currently working for The Amazing Co.

®

E
MNote Date *

04/06/2020

You will be able to track all of your-082 Q& | YR Yy SE
appointments, events and schedule criticaldo reminders.

Add Notes & Task to any Employer
Records

You will be able to document all of your
relevant notes, job search actions, and
track the networking conversations you are
having with employers and recruiting
contacts allowing you to more easily follow
up on the progress of your job applications

4

aidSLla dzaAy3a GKS act

Add Task cancel
Subject * Reach out to Awesome Recruiter

Outreach Type Email -
Due Date * 041042020

Status * Open -
Description Connect with Awesome Recruiter on Linkedln and send follow up note
Comments Add comments here

Employer: The Amazing Company

Task Contact Awesome Recruiter [Change]
Employer The Amazing Comparny
Email awesumereuuner@gmall_mm

Phone
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Employer Directory

This tool will help you learn more about the Employers and Contacts that commonly recruit our students and
graduates. These Employers and Contacts support our community in many ways. Some are alumni, others
participate in our recruiting programs and evenp®st jobs, hire and supervise interns, and have hired students

into full or part time jobs post graduation. The Career Services office keeps this list updated as new employel
the network.

MO [SGQa yI@A3AFIGS 2GSNI (deftdideBavbar LIt 28 SNE 5ANBOG 2 N,
From this tab, you will be able to see all the employers that your career center has relationships wi
that are available for your networking and job search success.

Click on thei K S licorltatadd the employer to youiTarget Employeelist.
Click thethree ellipsesto add notes and tasks right from the Directory list page.

-~ = UNIVERSITY« i
MISSISSIPPI Employer Directory
Company Name Q |
{} Home
8 Profile + AddFilter 'O Reset
[ Brilyae —  Results: 414
Employars |
Employer Most Recent Activity
[E} Contacts
= Tasks 17th Circuit Court District, Mississippi @
«b¢  Activity Stream

HO [/ EAO1 2y GKS 9YLX 2SN yIFYS Ay GKS 5ANBOG2NE f
Basic TabShows théasic information about the employer.

The Amazing Cnmpany@

22 11-50
[ Other

Activities Contacts Locations Events OCI and Job Listings Research

Parent Employer

Sponsors International Ma
Students?

Significant Social Corporate Yes
Responsibility

Offers Diversity Fellowship Yes

Activities Tab:Shows a historical view of all ybur recruiting activities (notes, tasks, meetings) related to

the Employer. You can also see tips and resources shared by your career services enelphiges team
based on their relationships with that Employer.
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The Amazing Company *
£211-50
[ Other

Basics {un:acu Locations Events  OCI and Job Listings Research

Activity Stream showLegend & All Activities -

»' Send Thank you Note

due 4/6/2020
Send an email to Amazing Company thank you note h

/62020, 12:000m POT -Boron Atbert
Employer: The Amazing Company

W after researching on Linkedin, | found several Alumni who have or are currently working for The Amazing Co.

44642020 -Saron Albert

Locations TabShows all of the locations that the Employer has traditionally hired students into from ou

school. Even if an Employer is global and has multiple locations around the weelect few of their
offices recruit our students and this tab will give you a better understanding of that hiring data.

Research Tabt KA & & @ y OaOutzinde Pakal Ko SO KR taf SO0 Ay G KIght ed &

of the employers' hiring trends from our school. This data is anonymized and unique to our school.

Basics  Activities Contacts Hires Locations Events OCland Job Listings  Experiences  Research

Job Phase: Post Graduation v Gradyear: | All v

Top Job Titles: Top Locations: Top Offer Month:
1. Business Development Manager (6) 1. Seattle - WA (11) 1. July (9)
2. Marketing Associate (4) 2. Mountain View - CA (7) 2.June (6)
3. Brand Manager (3) 3. San Francisco - CA (5) 3. August (6)

Top Functions:
1. Marketing/Sales - Product Management (5)
2. Marketing/Sales - Brand Management (4)
3. Marketing/Sales - Sales (4)

Top Job Sources:
1. Job fairs (8)
2. Alumni referrals (7)
3. School-Facilitated Internships (7)

P

u

Events TabShows if the employer is hosting or attending any networking or professional development

events (past and present). Simply click ondhe @ S v (to séeimiore iBfé & to RSVP to that event if
registration is open.
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ot The Amazing Company *
AMAZING

£211-50
COMPANY [ Other
Basics  Activities  Contacts  Locations DCI and Job Listings  Research

Events

Event MName

Ilhe Amazing Company Virtual Tour I
The Amazing Company

Event Status

‘Webinar Registration Open
‘Wed, Apr 8, 2020 - 04:00am POT
& Virtual

Registration Status

Not Registerad

Results: 1

Attended?

v

OCI and Job Listings T&abhows if the employer has any job postings or OCI interview listings (past and
LINSASY G 0D { A WWRD 2 to®de in@& inf@apoutithé Bb, interview, and if the job is open to

see the employer's hiring criteria.

The Amazing Company W

the N
AMAZING
company SRRSO

Basics  Activities  Contacts  Locations  Events || OCland Job Listings [ Research

Job Listings

Job OCIRound & Imierview

Date =]
I Amazing Job &% I
Spring 2020
@ The Amazing Company pring

- Mareh 1- - Application Open Mot Applied
% Flexible/Megotiable Sth pp

(O MNew! [ Apply By: 4/7/2020

Job Status

» Application

Status

Results: 1

Application
Date s
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Tasks

The Tasks module is a virtualdo list that will help you stay on top of your job search: interviews or employers
you have not heard back from, the next steps in the job application process, and contacts you need tofollow
with.

A z

bl GAIFGS G2 (GKS ac¢lalé Y2RdA S 2y 82d2NJ aARS yvI O

You can complete an outstanding task by clickingithe 2 Y 1&f Sz G2y | yR € G SNJ
Ge¢lail {aGrFraGdza T /1 2YLX SiGS¢

PRESTIGIOUS Tasks + New Task
UNIVERSITY

} Home Task Status: Employer Name: Task Timing: ‘Qutreach Type:

8 Profile Open = | | Enter an employer name here All - Al

582 Students & Alumni sl

Enter a contact name here
[ TargetEmployers

A Employers M Clear Filters  [eRc4 PEMI

@ Contacts
ToDo Overview Basics Results: 1
by Activity Stream Complete Due Date Subject Phone Email
&7 Research Tools >
« Complete 04/06/2020 send Thank you Nate - Recru wesomerecruiter@gmail.com
By OCland job Listings

&% Appointments

[¥) Events
E Resume Books
8  Experiential Learning

M Resource Library

2)Next add a new task to the list by clicking tiet b S & buttoh &@ndl filling in the pop up form
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Activity Stream

The Activity Stream page allows you to see all of your notes, meetings, and follow up tasks for every touchpc
with the employers and contacts you are buildiegationships in one place.

MO bl @A3aFdS G2 GKS a! QuGA@Alte {iINBFIYé¢ Y2Rdz S FTNRY
Easily search through all of the active and historical actions taken on employer and contacts usirig thé
I OG0 A diltedipanelori the left
Thisleads to an easy to dregown read legend that indicates what action was taken and color co
for quick viewing
Search for specific activities by time frame usingdhe O (i A @ Aunction5 | (0 S €
You may also see tips and resources shared by your careereseermployer relations team based on their
relationships with Employer and Contacts in the system.

() MTSSISSTRRL Activity Stream Results: 0
- Scaioot oF Law
G Home Activity Date Search by Employer or Contact |Show Legend All Activities =
3 Ereiln From To v All Activities
(=]
MM/DDAYYYY MM/DD/YYYY
Target Employers All Notes
Outreach Update
Employers
Recruiting Tips and Hints
[&} Contacts Other
= S All Tasks
<& Activity Stream Application
= OCland Job Listings Call
22 Appointments Company Visit
Email
o Eoms Informational Interview
& Resume Books Interview
B\ Resource Library Research
Other
(® Help &Support > All Meetings
Career Fair
Club Event

Corporate Presentation
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Applying for Jobs

Once your profile is set up, application documents have been uploaded, and you have used

the employer/contact directory and research tools to prioritize your job search you can begin to

apply to the active job, internship, full time, part time, etc opportu nities._(NOTE: These
screenshots are from 12Twenty6s demo site) but

1) Clickonthe 0 OCI and J onioduleiframthe ltefy side nav bar

0 All Tab - Shows you every type of opportunity you can apply for. If the listing has an
olnterview Dated or 00CI Rounddé the employer
have open (these can take place On/Off -Campus and virtually).

Job Listing Tab - Click on this tab if would like to sort for just the job listings.

OCI Tab - Click on this tab if would like to sort for Employers who are partnering with the

Career Services team to host Interviews for the listing they have open (these can take place

On/Off -Campus and virtually).

Q 12Twenty Job Listings Tab - The job listings on this tab allow you to see job opportunities from
diverse nation -wide and global employers. These are sourced and provided by our
technology partner, 12Twenty, and usually require you to apply via the employers 0
preferred portal.

Q Applied Tab - This tracks your applications for listings within the career system.

Q My Interview Availability Tab - Here you can block off any times you are not available for
interviews with employers so that the careers office does not book you for that time.

¢ O«

OCl and Job Listings

Al OCl  Job Listings  12Twenty Job Listings  Applied My Interview Availability
{a} Home —_
o
& Profile Emplayer, Job Title, or Keyword Q
Target Employers
Job Status : Approved, Application Open ~ Employer : All »  Job Title : All City: All » Type of job : All » + Add Filter 'O Reset
Employers
B contacts If  Posting Date Results: 17
I=  Tasks Job oclRound Interview Date Job Status Application Status
S AuiiySiEm 1L 2021 Summer Law Clerk-Birmingham
I B Ociandob Listings I Maynard Cooper & Gale, PC Q Test Spring 2021 Virtual OCIs (February 1 - February 28) 02/02/2021 Not Applied
@ Birmingham - AL
&8  Appointments ® New Apply By: 01/18/2021
@ vents 1L2021 Summer Clerk-Mobile
E  Resume Books “i"yna”j Cooper & Gale. PC Q Test Spring 2021 Virtual OCIs (February 1 - February 28) 02/02/2021 Not Applied
B\ Resource Library ® New I 1/18,
OCl and Job Listings
All | JoblListings 12Tfventy Job Listings  Applied My Interview Availability
£} Home
&  Pprofile Employer, Job Title, or Keyword Q
Target Employers
Job Status : Approved, Application Open ~ Employer: All»  Job Title : All = City : All = Type of job : All » + Add Filter 'O Reset
Employers
B contaas I Posting Date Results: 9
¥= Tasks Job Job Status Application Status
Sl Asiy S Summer Law Clerk
B3 OCl and Job Listings Thompson Burton PLLC o Not Applied
@ Na N
&8  Appointments 3
[5 Events 2021 Summer Fellowships
Q Resume Books Peggy Browning Fund Q Application Open Not Applied
R\ Resource Library By: 01/1 1
Duplicate-1L Summer Associate-Various Locations
@

Help & Support > Waller Lansden Dortch and Davis LLP

a
g
.
i

Not Applied
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2) Usethe 0 F i | atthe topdof the page to search for jobs that match your criteria
Q Searching is really robust and allows you to find your target opportunities quickly.
Q Target your job search by location, type of job, application deadline, industry or practice
area preferences.
Q Clickonthe 0 h e aicon to favorite job posting you want to come back to later.

3)Setupo Saved Sear ch Koagetnotifiedvia emaibwheninew oppor tunities are
available that match your criteria
Q You can easily save any search results by clicking the bar at the bottom of the page that
sayso Turn on email alerts for the search. ¢
Q ClickMyhe&aoved Sear c ibdten frém thelbattont right hand corner to give
your saved search a name and to let us know how often you want to be alerted of new
opportunities that match your search.
Q Easily access your saved sear chesMyiSawvedtShaech Esotw e
Al e rbuttenito update your frequency of delivery and/or delete the saved search.

UNIVERSITY

All ocl Job Listings Applied My saved Search Name*
Home —_

Amazon Jobs
Profile
Amazon
Notify me via email when there are new results

Students & Alumni &
Job Status : Approved, Application Open = Weekly @ Dally @ Disabled
Target Employers

Employers 1§ Posting Date

Results: 1
canee] n

Contacts Job Job Status Application Status

Tasks a Accountant

Activity Stream Amazon inc.
@ Kansas City - KS

o . . [ asbcation coen) Appled

Research Tools > D 1year 10 Apply By: 4/24/202
OCl and Job Listings

Appeintments

Events

Resume Books

Experiential Learning

Bpo Ee D% L2ilioBEBE G D

Resource Library

(<]

Help & Support >

@ Baron Albert & Turn on email alerts for this search ~ My Saved Searches & Alerts

4) Click on the job you want to learn more about to see the application criteria

5) Once you click into a listing you will see all the pertinent information, job description,
application deadlines, and application instructions.
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PRESTIGIOUS Accountant © Apply
UNIVERSITY a [ roply |

Amazon Inc

@ Kansas City - KS (United States)

{i} Home
= Job

S  Profile s

(=] @ 1year T Apply by: 4/24/2020, 5:00am PDT

208 .

%28 Students & Alumni Test

[l Target Employers

El Employers

B Contacts Job Details

= Tasks Interview Format At Company Interview

& Activity Stream US Work Auth Requirement All Work Authorizations Accepted
T f Job b

&7 Research Tools > ype ofjo Jo!
Industry Accounting

OCl and Job Listings

] ! e Job Function Finance/Accounting - Accounting/Auditing

&% Appointments

[5) Events

B  Resume Books Job Dates

&  Experiential Learning Application Begins On 4/2/2020, 5:00am PDT

B\ Resource Library Application Deadline 4/24/2020, 5:00am PDT
Anticipated Job Start Date Apr 30, 2021

6) Clickthe 0 A p p buttan in the top right -hand corner of the page to submit your application
documents .( I f you dondt see the O0OAppl yo bewhenthe, chec
application period opens.)

When the employer is posting the job, they can select from multiple application methods:
collect applications via the system or applications by email, fax, external website.

External Application:
Q If the employer has requested to receive the applications by email, fax, or an external
website you will see this noted in the pop up window along with the required documents.
Q These applications will not be automatically tracked in the careers portal. Howe ver, using
the oTarget Employers 6 module, you can track every step of this application by adding this
employer to your Target list.

PRESTIGIOUS Accountant Apply to this Job
UNIVERSITY

Amazon Inc.
Application Deadline: 4/24/2020, 5:00am PDT

Appointments

Events Cancel ‘; ply

Resume Books

¢} Home D
The employer requests that you apply to this jok via the follawing external link.
g Profie (i) Please upload all application dacuments in
Please include the fallowing document(s):
» Resume
S8 Students & Alumni
fEE e dtants 2 AX Resume (required) + Cover Letter
« Transcript
[EaCETEy e My First Resume
Employers | .
Cover Letter (optional) External Link
[E contacts ® Upload New amazon.com/career ‘_
| External Job ID
i= Tasks | act132343 I
<} Activity Stream .
Transcript (optional)
33 Research Tools > ® Upload New
£ OCland Job Listings S = the file [~T"Choose File TNoTile chosen
29
=)
@
o
a

Experiential Learning
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Career System Application:
Q If the employer has requested that you submit applica tions through the system, you will be
prompted and able to submit the requested documents on the next screen.
Q All required documents must be submitted in order to successfully apply

Q You can choose from your existing /pre  -saved documents or choose anew f ile from your
computer.
Note: Please upload all documents in PDF format to ensure employers can easily
download theseintoan o0 Appl i cation packet . 0
PRESTIGIOUS Accountant
UNIVERSITY Amazon Inc.
A:phmhﬂ’! Deadline: 4/24/2020, 5:00am PDT
{a} Home
9 Profie @ Please upload all appiication documents in PDF format. If needed, please see instructions for converting word files to PDF.
e Resume (required)
Target Employers My First Resume
Employers )
Cover Letter (optional)
[E Contacts ® Upload New
&F CELBAT Transcript (optional)
&3 Research Tools > # Upload New
B 0OC and Job Listings Choose File No file chosen
&8 Appointments
B Resume Books
8 Experiential Learning
MR Resource Library
@ Help&Support >

Dondét f or geto Apop lwttan ankhe bottoen of the page to complete your application.

7) Confirmation of Application
Q Once you have officially submitted your application documents and clicked the final
OApply 6 button at the bottom ofoChegsemespgage | you
confirming your application.
Q You will also receive a confirmation email with a direct link back to this job listing so you
can continue to edit your application before the application deadline.

Congratulations!

You have successfully applied to Accountant at Amazon Inc.!

Pertinent Details

Location Kansas City - KS (United States)

Back to Job Details
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8) Keep track of your Applications
0 Usethe 0 Apl | e@abdafthe 0 OCI and J orboduleitograck thegapplications you
submit directly via the platform.
0 If you submitted a job application via an external method like email, fax, postal mail, or an
external website - you should keep track of this using the  oTarget Employers 6 module.

Tasks

PRESTIGIOUS OCl and Job Listings @
UNIVERSITY
Al OClI  JobListings | Applied § My Interview Availability

& Home
8 erofie Results: 1
S Job oCiRound % nterview Date * Job Status * Application Status s Application Date

Target Emplo
arget Employers a N e
Employers Al Applied 4/9/2020, 2:57pm POT
@ Contacts

&

Activity Stream

OCl and Job Listings

23 Appointments

Navigating OCIs

Employers often partne r with the Career Services team to host Interviews for the listing they have

open (these can take place On/Off -Campus and virtually .) Every year we have a several
empl oyers that come back to participate in these
a look at how to apply for an interview with employers participating in Interview Programs.

1) Fromthe 0 OCI and J o module ctick onithe ©CI Tab

Q OCI Tab -This tab allows you to sort for just the OCI listings. On the screen below, you will
see all the OCI opportunities available to you.
Q OCI Round - We may host multiple Interview programs every year. This column will notify
you of the OCI Program the employer is attending.
Q InterviewDate -1 n t he search results yoerviewiditd. see t h

2) Identify the employers you want to apply to interview with during OCI
Q Usethe o f i | totargesyour search by location, OCI Round, interview date, industry, etc.
Q Clickonthe 0 h e aicon to favorite a listing.
PRESTIGIOUS OCl and Job Listings ©

UNIVERSITY
All OCl  Job Listings  Applied My Interview Availability

{} Home e
& Profile Employer, Job Title, or Keyword Q
282  Students & Alumni
Job Status : Approved, Application Open ~ Employer : All>  Job Title: All »  Matro Area: All »  Type of Job : All = + Add Filter 'O Reset
Target Employers
Employers If  Posting Date Results: 1
B contacts Job 0OClI Round Interview Date Job Status Application Status
3= Tasks
P Account Manager, Google AdWords a2
- i Google Inc. e "
BC Activity Stream \, ,}““’5‘" n ., - 5/2/2017, 8/1/2020 [ Application Open ] Not Applied
® Palo Alto - CA
@ Research Tools > @ 1 year ago
B OCland Job Listings
&8 Appointments

Events

1 &
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3) Once you click int 0 an OCI listing you will see all the pertinent information and interview
requirements
Q Youdl | be able to see the employer's intervie

and the application documents that are required to apply to interview with the employer.
Q Clickthe o A p p buttan in the top right hand corner of the page to submit your
application documents directly through the system. (I'f you dondt see th
check the Job Dates to see when the application period opens.)
T ﬂ Account Manager, Google AdWords &2 #
UNIVERSITY c ;ﬁp:\::,mu .
{al Home @ Post Graduation
8 Profile @1 year ago [ Apply by: -
[ Interview Date(s): 5/2/2017, B/1/2020
%22 Students & Alumni
e Manage all automotive accounts for Google AdWords.
Employers
@ @z Job Details
S T iew Format In Person Interview
b Activity Stream US Work Auth Requirement Permanent US Work Authorization Required
&7 Research Tools > Type of Job
[ OCland job Listings I Industry Consulting - General
Job Function General Management - General
&8 Appointments Multiple Offices No ’
(5] Events
& Resume Books
L Experiential Learning JOb Dates
M Resource Library Anticipated Job Start Date May 25, 2018
(@ Help & Support >
Application Information
Application Method(s) Apply via This Site (CAMP)
@ Baron Albert Application Documents Resume (Required)
Cover Letter DEt\Dnall

4) On the next screen, you will be able to upload your applications documents
Q All required documents must be submitted in order to successfully apply for the OCI.
Q You can choose from your existing, pre  -saved documents, or choose a new file from your

computer.
Note: Please upload all documents in PDF format to ensure employers can easily
download theseintoan o0 Appl i cation packet . 0
PRESTIGIOUS Account Manager, Google AdWords
UNIVERSITY Google Inc.
Post Graduation | Application Deadline:
{2} Home
o Frofile ® Please upload oll application documents in PDF format. If needed, please see instructions for converting word files to PDF.
%92  Students & Alumni
[ Target Employers v ;ys;.:l:e:fr::m - I
Employers :::a’::“ﬂ;me
[} Contacts ® Upload New
I=  Tasks ase name the f Choose File | No file chosen
<% Activity Stream
57 Research Tools 3 Cancel
B OCland job Listings
28 Appointments

(3] Events

[ Resume Books

Dondét f or geto Apop lwttan ankhe bhotioen of the page to complete your application.
Once you apply for an OCI,  Career Services expects you to  interview with this employer UNLESS
you have officially accepted a job offer that would preclude you from the opportunity
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5) Once you have officially submitted your application documents and clicked the final

button at the bottom of the screen, you will see a

application
Q You can edit your application
o0Back to Jobuottobet ai | so

0Congr at u page confirmiagiyour

materi al s

Q You will also receive a confirmation email with a direct link back to the listing so you can

continue to edit your application before the

PRESTIGIOUS
UNIVERSITY

Home

Students & Alumni
Employers
Contacts

Tasks

Activity Stream
Reports

Research Tools

0Cl and Job Listings
Appointments
Events

Candidate Search
Resume Books
Experiential Learning

Resource Library

BB EEEDRYE FilEE B D

Beyond B-School

Report a Bug I

Help & Support

Matt Flores

bn? @ B
¥

Congratulations!

application deadline.

You have successfully applied to Account Manager, Google AdWords at Google Inc.!

Pertinent Details

Location

-~

Jobs and Jol

Emails

Date:

MM/DDA

Subject

Palo Alto - CA (United States)

Aleksander Andreyev

X Application Confirmation: Application submitted fo...

From notifications@mba-burns.12twenty.com
To Aleksander Andreyev
Subject Application Confirmation: Application submitted for

Constultant - Goldman Sachs & Co.

PRESTIGIOUS
UNIVERSITY

Application Confirmation: Application Submitted for Constultant
- Goldman Sachs & Co.

Congratulations!
You have successfully submitted your application for tul old|

o..If you were instructed in the job description to also apply
through the company's website, please remember to do so.

Attachments

Back to Job Details

% Clear Filters Q Get Results

der

ifications@mba-
ns.12twenty.com

ifications@mba-
ns.12twenty.com

ifications@mba-
ns.12twenty.com

ifications@mba-
ns.12twenty.com

Results: 5

Date

4/1/2020, 6:29pm
PDT

3/3/2020, 2:23pm
PST

2/19/2020, 5:20pm
PST

9/26/2019, 11:30am
PDT

6) Check the status of your OCI applications

-

the 0 OCI|
Q You will also receive emails throughout the Interview Program

and

S0 you can take the next steps at the right time.
Q After the application deadline, the employer will receive your application materials and
make a decision on the students they want to interview.

0 You can check the status of your applications and interviews from the
Jomodule.st i ngso

OAppl Y

befor

OApp!l tabaf 6

with a direct link to the OCls
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7) Once you have been  extended an offer to interview, you will need to pick an interview time
Q Ifyou are extended an interview, you will receive an email prompting you to log into
12Twenty to pick your interview time.

PRESTIGIOUS Aleksander Andreyev [ = send email |
UNIVERSITY
W« Interview Invitation Accepted for Constultant - Go...
{} Home
282 Students & Alumni
From notifications@mba-burns.12twenty.com
B Employers Jobs and Jol
To Aleksander Andreyev
@ Contacts Emails Subject Interview Invitation Accepted for Constultant -
o Goldman Sachs & Co.
= Tasks
Date:
; Activity Stream
" 2 MM/DDA
Lu  Reports >
X Clear Filters e WcZEENE
ﬂ Research Tools > PREST[GIOUS
3 OCland ob Listings UNIVERSITY
Results: 6
&2 Appointments
() Events Subject Interview Invitation Accepted for Constultant - Goldman Sachs & der Date
Co.
& Candidate Search /14|  Dear Aleksander Andreyev, fications@mba- 4/1/2020, 6:38pm
&  Resume Books tul Ins.12twenty.com PDT
This email is to confirm that you have accepted an interview invitation for
[o} A v
ab  Experiential Learning Constultant - Goldman Sachs & Co.. You can see details and take further
R\ Resource Library PPl action viaEARNS. r?;:[z'?x:?;;fjm A10et; 6o,
Beyond B-School
o Withdrew fi ifications@mba- 3/3/2020, 2:23pm
fif ReportaBug trategy Le This message was sent by Employment and Recruiting Network for Students Ins.12twenty.com PST
( U
® Help & Support > ‘
EN tion ifications@mba- 2/19/2020, 5:20pm
e ) U Ins.12twenty.com PST
PRESTIGIOUS Constultant &% ©
UNIVERSITY - id Sachs &
& Home ® Remote/Telecommute
&S Job
& Profile @ New! T3 Apply by: 4/1/2020, 6:45pm PDT
%82 Students & Alumni (= Interview Date(s): 4/13/2020
Target Employers
Application: You accepted the interview on 04/01/2020, 6:38 PM PDT Withdraw from Interview  Withdraw from Application  Edit Application
Employers
[E contacts
Interview Scheduled: Please select a time to interview. Select Interview Time
= Tasks _
< Activity Stream Test
&7  Research Tools >
| B 0Cland Job Listings
28 Appointments Job Details
8 Events Preferred Years of Experience 1
@ Resume Books Interview Format In Person Interview
[e] — i US Work Auth Requirement Permanent US Work Authorization Required
an Experiential Learning
Type of job Job
N\ Resource Library
Industry Accounting
iyt B Job Function Consulting - Management

(]

Help & Support >

Note: If you are an alternate and have moved up into an alternate slot in the selection
process, you will be notified via email. Please follow the instructions for selecting your
interview time.

8) Select your Interview Time on a first come, first serve basis
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g o 2

® @@ g

Q

interview time and the location

PRESTIGIOUS
UNIVERSITY

Home

Profile

Students & Alumni
Target Employers
Employers
Contacts

Tasks

Activity Stream

Research Tools >

QOCl and Job Listings

B 5 o B &

@ E E o

1%
1]

£ &

& 2 e @er B DY

I @ Eb

Appointments

Events

Resume Books
Experiential Learning
Resource Library

Beyond B-School

PRESTIGIOUS
UNIVERSITY

Home

Students & Alumni

Employers Jobs and Jol

Contacts Emails

Tasks
Date:

Activity Stream
MM/DDA

Reports >

Research Tools >

OCl and Job Listings

Appointments

Subject

Events

Candidate Search )
Signup for

Resume Books Constultan

Experiential Learning

Resource Library

Beyond B-School

Alternate P|
Report a Bug T Regquired

Help & Support >

e c t buffon.me 6

Please Confirm

Select interview time Mon, Apr 13, 2020 - 9:00 am - 10:00am PDT in Unassigned Room?

cancel “

4/13/2020, 9:00am PDT - 4/13/2020, 10:00am PDT

4/13/2020, 10:00am PDT - 4/13/2020, 11:00am PDT

4/13/2020, 11:15am PDT - 4/13/2020, 12:15pm PDT

4/13/2020, 12:15pm PDT - 4/13/2020, 1:15pm PDT

4/13/2020, 2:00pm PDT - 4/13/2020, 3:00pm PDT

4/13/2020, 3:00pm PDT - 4/13/2020, 4:00pm PDT

Michael 12Twenty

¥ Signup for the Interview for Constultant - Goldman...

From notifications@mba-burns.12twenty.com
To Michael 12Twenty
Subject Signup for the Interview for Constultant - Goldman
Sachs & Co.
PRESTIGIOUS
UNIVERSITY

Sign up to Interview for Constultant - Goldman Sachs & Co.
Dear Michael 12Twenty,

This email is to confirm that you have signed up to interview for Constultant
- Goldman Sachs & Co..

Please click here to see details.

This message was sent by Employment and Recruiting Network for Students
Contact Us

Open

Not Available

Open

Open

Open

Open

der

|ifications@mba-
ins.12twenty.com

lifications@mba-
ns.12twenty.com

|ifications@mba-
ins.12twenty.com

PYTSRE

bt

You will see a list of all the available interview slots and you can pick your desired interview
time by clickingthe 0 Se |
Once you have selected an interview time, you will receive an email confirming your

of the interview (On Campus, Off Campus, or Virtual).

Select Time

Select Time

Select Time

>
2
=]
=

Select Time

& Send Email

® Clear Filters Q Get Results

Results: 7

Date

4/1/2020, 6:44pm
PDT

4/1/2020, 6:38pm
PDT

3/31/2020, 2:32pm
PDT

2121 9A%A A
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9) Final Schedule Notification
Q Once the administrative team releases the final interview schedule you will receive one
final email confirming your interview and time.

Q The interview will al so appearHomapagé haen do U pnc ot nhie
|l nterview Availability Calendaré tab of the o0

Appointments

The Appointments tool will help you stay connected to your career advising team - whether on -
campus or virtual. These one -on-one meetings can address all aspects of career planning

including: resume and cover letter drafting, application procedures, market and employer
information, industry/practice area career exploration, interview preparation, salary negotiation,

and professional development. (NOTE: These screenshots are fror

process is the same) Career Services uses Zoom a s its virtual video platform.

1) Let ds n a\Appgiatrheats moduletfrorrethe left side nav igation bar .
Q From here, you can navigate to your preferred date, career advisor , or type of
appointment.
Q You can also toggle between different views (List, Mo nth, Week, Day).





















